I NVI TATION TO BID NO 13- X-2243377
STATE OF ALABANA

DEPARTMENT OF FI NANCE

REQ ACENCY : 016000
Dl VI SI ON OF PURCHASI NG

HUMAN RESOURCES

AGENCY REQ. NO. :
T- NUMBER : TA369
DATE | SSUED : 08/15/12
I NVI TATION TO BI D VENDOR NO. :
VENDOR PHONE NO. :
SNAP REQ. NO. 1 1494928
BUYER NAME : BERNI E ARANT
FOR: JANI TORI AL SERVI CE/ HUMAN RESOURCES- NORTH BUYER PHONE NO. : (334) 242-4201-
PURCHASI NG PHONE NO (334) 242-7250

Bl D MUST BE RECEI VED BEFORE:
DATE: 09/10/12 TIME: 5:00 PM

BIDS WLL BE PUBLICLY OPENED:
DATE: 09/11/12 TIME: 10:00 AM

TO BE COVMPLETED BY VENDOR

I NFORVATI ON | N THI' S SECTI ON SHOULD BE PROVI DED, AS APPROPRI ATE. Bl D RESPONSE
MUST BE IN I NK OR TYPED WTH ORI G NAL SI GNATURE AND NOTARI ZATI ON.

1. DELIVERY: CAN BE MADE DAYSOR WEEKS AFTER RECEI PT OF ORDER
2. TERMVE: (DI SCOUNTS ARE TAKEN W THOUT REGARD TO DATE OF PAYMENT.)
3. PRICE VALID FOR ACCEPTANCE WTHIN DAYS.

4. VENDOR ATI ON REFERENCE NUVBER, | F ANY:

(TH'S NUMBER W LL APPEAR ON THE PURCHASE ORDER)
5. E-MAI L ADDRESS:

| NTERNET WEBSI TE:
6. GENERAL CONTRACTCOR' S LI CENSE NO

TYPE OF G C. LI CENSE:

*axxk | NPORTANT NOTE; * %%
BI DDERS MUST COMPLY W TH ALL "BI D RESPONSE | NSTRUCTI ONS" ON PAGE 2, TO I NCLUDE
ITEM 6 - OCOPY REQU REMENT.
RETURN | NVI TATI ON TO BI D:

US MAIL COURI ER

STATE OF ALABANA STATE OF ALABANA

DEPARTMENT OF FI NANCE

DI VI SI ON OF PURCHASI NG

P O BOX 302620
MONTGOMVERY, AL 36130-2620

DI VI SI ON OF PURCHASI NG

RSA UNI ON BUI LDI NG

100 N. UNTON ST., SUTE 192
MONTGOMERY, AL 36104

S| GNATURE AND NOTARI ZATI ON REQUI RED
| HAVE READ THE ENTIRE Bl D AND AGREE TO FURNI SH EACH | TEM OFFERED AT THE PRI CE QUOTED.
| HERBY AFFI RM | HAVE NOT BEEN I N ANY AGREEMENT OR COLLUSI ON AMONG BI DDERS | N
RESTRAI NT OF FREEDOM OF COWPETI TI ON BY AGREEMENT TO BID AT A FI XED PRICE OR TO
REFRAI N FROM BI DDI NG

SVWORN TO AND

VENDCOR NUVBER AUTHORT ZED STGNATURE (T NK)
(MUST MATCH REG STRATI ON)

SUBSCRI BED BEFORE ME THI S

COVPANY NANE TYPE/ PRI NT AUTHORT ZED NAVE
_ DAY OF
VAT L ADDRESS TITLE
NOTARY PUBLTC OTY, STATE, ZTP TOLL FREE NUVBER
TERM EXP:
PHONE TNCLUDI NG AREA CODE FAX NUVBER



STANDARD TERMS & CONDI Tl ONS VENDOR NAME
VENDOR NUMBER:

| TB NO. 13- X- 22433-77 PAGE 2
I NVI TATION TO BI D OPEN DATE : 09/11/12 TIME 10:00 AM
T- NUMBER

TA369
RETURN DATE: 09/10/12 TIME 5:00 PM

AUTHORI TY:
THE DEPARTMENT OF FI NANCE CODE OF ADM NI STRATI VE PROCEDURE, CHAPTER 355-4-1 EFFECTI VE
DECEMBER 20, 2001 IS | NCORPCRATED BY REFERENCE AND MADE A PART CF T HI S DOCUMENT. TO RECEI VE A
COPY CALL (334)242-7250, OR OUR WEBSI TE WAV PURCHASI NG. ALABANVA. GOV .

BI D (1 TB) RESPONSE | NSTRUCTI ONS REV: 03/31/11
1. TO SUBM T A RESPONSI VE BI D, READ THESE | NSTRUCTI ONS, ALL TERMS, CONDI TI ONS AND SPECI FI CATI ONS.

2. Bl D ENVELOPES/ PACKAGES/ BOXES MUST BE | DENTI FI ED ON FRONT, PREFERABLY LOMNER LEFT CORNER AND BE
VI SI BLE WTH THE Bl D NUVBER AND OPENI NG DATE. _EACH | NDI VI DUAL BI D (I DENTI FI ED BY A UNI QUE_BI D
NUMBER) MUST BE SUBM TTED | N A SEPARATE ENVELOPE. RESPONSES TO MULTI PLE Bl D NUMBERS SUBM TTED I N
THE SAME ENVELOPE/ COURI ER PACKACGE, THAT ARE NOT | N SEPARATE ENVELOPES PROPERLY | DENTI FI ED, W LL
BE REJECTED. THE DI VI SI ON OF PURCHASI NG DOES NOT ASSUME RESPONSI BI LI TY FOR LATE BI DS FOR ANY
REASON | NCLUDI NG THOSE DUE TO POSTAL, OR COURI ER SERVI CE. Bl D RESPONSES MJST BE I N THE DI VI SI ON
OF PURCHASI NG OFFI CE PRI OR TO THE "RECEI VE DATE AND TI ME" | NDI CATED ON THE BI D.

3. BID RESPONSES (PAGE 1, PRI CE SHEET AND ADDENDUMS (WHEN SI GNATURE | S RE I RE ? MJST BE I N I NK OR
TYPED ON TH S MENT.  OR EXACT FORMAT W TH SI GNATURES BEI NG HANDVRI G NALS I N I NK
(PERSON_SI GNI NG BI D, NOTARY, AND NOTARY EXPI RATI , OR THE BID WLL BE REJ ECTED. UNLESS | NDI CATED
IN THE BID, ALL PRI CE PAGES MJUST BE COMPLETED AND RETURNED. | F AN I TEM IS NOT BEING BI D, | DENTI FY
I T AS NB (NO BID). PAGES SHOULD BE SECURED. THE DI VI SI ON OF PURCHASI NG DOES NOT ASSUME
RESPONSI Bl LI TY FOR M SSI NG PAGES. FAXED BI D RESPONSES W LL NOT BE ACCEPTED.

4. THE UNIT PRI CE ALWAYS GOVERNS REGARDLESS OF THE EXTENDED AMOUNT. A UNIT PRI CE CHANGE ON A LI NE
MUST BE | NI TI ALED BY THE PERSON SI GNING THE BI D, OR THAT LINE WLL BE REJECTED. THI S | NCLUDES A
CROSS- QUT, STRI KE- OVER, | NK- OVER, WHI TE- QUT, ERASURE, OR ANY OTHER METHOD CHANG NG THE PRI CE.

5. THE DI VISION OF PURCHASI NG | S NOT RESPONSI BLE FOR M SI NTERPRETATI ON OF DATA FAXED FROM THI S OFFI CE.

6. THE DI VI SION OF PURCHASI NG REQUI RES AN ORIG NAL AND A M Nl MUM OF ONE EXACT COPY OF THE SI GNED,
NOTARI ZED | NVI TATI ON- TO-BI D TO | NCLUDE ANY REQUI RED ADDENDUM S) AND DOCUMENTATI ON.  THE ORI G NAL
AND THE COPY SHOULD BE SUBM TTED TOGETHER AS A Bl D PACKAGE. FAI LURE TO MARK RESPONSES AS
"ORI G NAL" AND/ OR "COPY" COULD RESULT I N THE ENTI RE Bl D RESPONSE BEI NG REJECTED.

7. AN | MPROPERLY SUBM TTED BI D, LATE BID, OR BID THAT IS CANCELLED ON OR BEFORE THE OPEN NG DATE W LL
BE HELD FOR 90 DAYS AND THEN DESTROYED. THE BI D MUST BE RETRI EVED DURI NG REGULAR WORK HOURS,
MONDAY - FRI DAY, EXCEPT STATE HOLI DAYS. AFTER THE BI D |'S DESTROYED, THE DI VI SION OF PURCHASI NG
ASSUMES NO RESPONSI BI LI TY FOR THE DOCUNMENT.

DI SQUALI FI EDY CANCELLED BI D

Bl DS THAT ARE | MPROPERLY SUBM TTED OR RECElI VED LATE W LL BE A RESPONSE FOR RECORD, BUT WLL NOT BE
RETURNED OR A NOTI FI CATI ON MAI LED.

THE FOLLON NG | S A PARTI AL LI ST WHEREBY A BI D RESPONSE W LL BE DI SQUALI FI ED:

Bl D NUMBER NOT ON FACE OF ENVELOPE/ COURI ER PACKAGE/ BOX

RESPONSES TO MULTI PLE Bl D NUMBERS | N SAME ENVELOPE NOT PROPERLY | DENTI FI ED

Bl D RECEI VED LATE

Bl D NOT SI GNED/ NOT ORI G NAL SI GNATURE

Bl D NOT NOTARI ZED) NOT ORI G NAL SI GNATURE OF NOTARY AND/ OR NO NOTARY EXPI RATI ON
NOTARI ZED OAN SI GNATURE

REQUI RED | NFORVATI ON NOT SUBM TTED W TH BI D

FAI LURE TO SUBM T THE ORI G NAL BI D AND A COVPLETE EXACT COPY

Bl D RECEI VED FROM NON- REG STERED/ EXPI RED VENDCOR

BEASON- HAMMON ALABAMA TAXPAYER AND CI TI ZEN PROTECTI ON ACT (ACT 2011-535 AND AS AMENDED BY ACT 2012-491)
AS A CONDI TI ON FOR AWARD OF THI S I TB, THE VENDOR ACKNOW.EDGES THE FOLLOW NG

"BY SIGNI NG TH S CONTRACT, THE CONTRACTI NG PARTI ES AFFI RM FCOR THE DURATI ON OF ANY AGREEMENT THAT
THEY WLL NOT VI OLATE FEDERAL | MM GRATI ON LAW OR KNOW NGLY EMPLOY, HI RE FOR EMPLOYMENT, OR CONTI NUE TO
EMPLOY AN UNAUTHORI ZED ALIEN W THI N THE STATE OF ALABAMVA. FURTHERMORE, A CONTRACTI NG PARTY FOUND TO BE
IN VI OLATI ON OF THI S PROVI SI ON SHALL BE DEEMED I N BREACH OF THE AGREEMENT AND SHALL BE RESPONS| BLE FOR
ALL DAMAGES RESULTI NG THEREFROM "



STANDARD TERMS & CONDI Tl ONS VENDOR NAME
VENDOR NUMBER:

| TB NO. 13- X- 22433-77 PAGE 3
I NVI TATION TO BI D OPEN DATE : 09/11/12 TIME 10:00 AM
T- NUMBER

TA369
RETURN DATE: 09/10/12 TIME 5:00 PM

VERI FI CATI ON OF ENROLLMENT I N THE E- VERI FY PROGRAM W LL BE REQUI RED PRI OR TO ANY AWARD TO A VENDOR WHO
EMPLOYS ONE OR MORE EMPLOYEES W THI N THE STATE OF ALABAMA. E- VERI FY DOCUMENTATI ON SHOULD BE | DENTI FI ED
W TH THE BI D NUMBER AND THE BUYER NAME. FAI LURE TO PROVI DE DOCUMENTATI ON W THI N 5 CALENDAR DAYS OF
NOTI FI CATI ON W LL RESULT IN THE REJECTION OF YOUR BID. TO ENROLL IN THE E-VERI FY PROGRAM VI SI' T

WAV DHS. GOV/ E- VERI FY.

CERTI FI CATI ON PURSUANT TO ACT NO. 2006-557

ALABAMA LAW ( SECTI ON 41-4-116, CODE_OF ALABAMA 1975) PROVI DES THAT EVERY BI D SUBM TTED AND CONTRACT
EXECUTED SHALL CONTAI N A CERTI FI CATI ON THAT THE VENDOR CONTRACTOR, AND ALL OF | TS AFFI LI ATES THAT
MAKE_SALES FOR DELI VERY | NTO ALABAVA OR LEASES FOR USE | N ALABAMA ARE REG STERED, COLLECTING_  AND
REM TTI NG ALABAVA STATE AND LOCAL SALES, USE, AND/ OR LEASE TAX ON ALL TAXABLE SALES AND LEASES | NTO
ALABAMA.  BY SUBM TTING TH' S BI D, THE BI DDER | S HEREBY CERTI FYI NG THAT THEY ARE I N FULL COVPL| ANCE
WTH ACT NO. 2006-557, THEY ARE NOT BARRED FROM Bl DDI NG OR ENTERI NG | NTO A CONTRACT PURSUANT TO
éJE-RﬂI_I- JIEIZI.%AT,IAgIa iAgI(l';lgL/\éEDGES THAT THE AWARDI NG AUTHORI TY MAY DECLARE THE CONTRACT VO D I F THE

| NFORVATI ON AND ASSI STANCE TO M NORI TY AND WOMEN- OANED BUSI NESSES | N ACQUI RI NG M WBE CERTI FI CATI ON MAY
BE OBTAI NED FROM THE OFFI CE OF M NORI TY BUSI NESS ENTERPRI SE, 1-800-447-4191.



SPECI AL TERMS & CONDI Tl ONS VENDOR NAME

VENDOR NUMBER: -
| TB NO © 13- X-2243377 PAGE

I NVI TATION TO BI D OPEN DATE : 09/11/12 TIME 10:00 AM
T- NUMBER

: TA369
RETURN DATE: 09/10/12 TIME 5:00 PM

VENDOR REGQ STRATI ON AND FEE PAYMENT ONLI NE

EFFECTI VE SEPTEMBER 1, 2010, VENDORS MJST REG STER ONLI NE TO RECEI VE
NOTI FI CATION OF BIDS. GO TO WAN PURCHASI NG. ALABAVA. GOV TO REG STER
BIDS WLL NOT BE ACCEPTED FROM NON- REG STERED VENDORS FOR BI DS | SSUED
AFTER SEPTEMBER 1, 2010. A VENDOR S REAQ STRATI ON MJUST BE NAI NTAI NED
THROUGHOUT THE LI FE CYCLE OF AN AWARDED CONTRACT, TO | NCLUDE RENEWAL
PERI CDS. AT THE TI ME OF REGQ STRATI ON, VENDOR MUST PAY A BI ENNI AL
REG STRATI ON FEE. PAYMENT MJUST BE MADE BY CREDI T CARD, DEBI T CARD,
OR BY ELECTRONI C CHECK. VENDOR NUMBER SUBM TTED ON Bl D RESPONSE MUST
MATCH VENDOR REG STRATION OR THE BID WLL BE REJECTED.

I NTENT TO AWARD

EFFECTI VE MAY 1, 2008, THE STATE OF ALABAMA - DI VI SI ON OF PURCHASI NG
WLL | SSUE AN ' I NTENT TO AWARD BEFORE A FI NAL AWARD | S MADE. THE
"I NTENT TO AWARD W LL CONTI NUE FOR A PERI OD OF FI VE (E)P CALENDAR
DAYS, AFTER WH CH A PURCHASE ORDER W LL BE PRODUCED. ON FI NAL
AWARD, ALL RI GHTS TO PROTEST ARE FORFEI TED. A DETAI LED EXPLANATI ON
OF TH S PROCESS MAY BE REVI EVMED I N THE ALABAMA ADM NI STRATI VE CODE -
CHAPTER 355-4-1(14).

ALTERNATE BI D RESPONSE

UNLESS STATED ELSEWHERE IN THI S I NVI TATION-TO-BID (1 TB) THE STATE OF
ALABAVA W LL ACCEPT AND EVALUATE ALTERNATE BI D SUBM TTALS ON ANY
ITB'S. ALTERNATE Bl D RESPONSES W LL BE EVALUATED ACCORDI NG TO THE
REQUI REMENTS AS ALL OTHER RESPONSES TO THI S | TB.

I NTERNET WEBSI TE LI NK' S

I NTERNET AND/ OR VEBSI TE LI NKS W LL NOT BE ACCEPTED I N Bl D RESPONSES
,%8 él g)EANS TO SUPPLY ANY REQUI REMENTS STATED IN THI'S I TB (1 NVI TATI ON-

PRCDUCT DELI VERY, RECEI VI NG AND ACCEPTANCE

I N ACCORDANCE W TH THE UNI VERSAL COMVERCE CODE ( CODE OF ALABAMA,
TITLE 7), AFTER DELIVERY, THE STATE OF ALABAVA HAS THE RI GAT TO

I NSPECT ALL PRODUCTS BEFORE ACCEPTI NG. THE STATE WLL | NSPECT
PRODUCTS | N A REASONABLE TI MEFRAME. S| GNATURE_ ON A DELI VERY DOCUMENT
DOES NOT CONSTI TUTE ACCEPTANCE BY THE STATE. THE STATE W LL ACCEPT
PRODUCTS ONLY AFTER SATI SFACTORY | NSPECTI ON.

SALES TAX EXEMPTI ON

PURSUANT TO THE CODE OF ALABAVA, 1975, TITLE 40-23-4 (ég( (11?, THE
STATE OF ALABAMA | S EXEMPT FROM PAYI NG SALES TAX. AN EXEMPTI ON LETTER
W LL BE FURNI SHED UPON REQUEST.

I N\vO CES

I NQUI RI ES CONCERNI NG PAYMENT AFTER | NVO CES HAVE BEEN SUBM TTED ARE
TO BE DI RECTED TO THE RECEI VI NG AGENCY, NOT THE DI VI SI ON OF PURCHASI NG

Bl D RESPONSES AND BI D RESULTS

UNEVALUATED BI D RESPONSES (NOT Bl D RESULTS) ARE AVAI LABLE ON OUR V\EB
SI TE AT WAWN PURCHASI NG. ALABAVA. GOV. BI D RESULTS W LL BE MADE AVAI LABLE
FOR REVIEWIN THE DI VI SI ON OF PURCHASI NG OFFI CE, BUT ONLY AFTER THE

Bl D HAS BEEN AWARDED. WE DO NOT FAX OR MAIL COPI ES OF Bl D RESULTS.

I F A VENDOR W SHES TO REVI EWBI D RESULTS I N OUR CFFI CE, THEY SHOULD
FAX THEI R REQUEST TO REVI EW THE BI D TWO DAYS | N ADVANCE TO THE "BI D
REVI EW CLERK" AT (334) 242-4419. BE SURE TO REFERENCE THE BI D NUMBER

FOREI GN CORPCRATI ON - CERTI FI CATE OF AUTHORI TY



SPECI AL TERMS & CONDI Tl ONS VENDOR NAME
VENDOR NUMBER:

| TB NO. 13- X- 22433-77 PAGE
I NVI TATION TO BI D OPEN DATE : 09/11/12 TIME 10:00 AM
T- NUMBER

: TA369
RETURN DATE: 09/10/12 TIME 5:00 PM

ALABAMA LAW PROVI DES THAT A FOREI GN CORPORATI ON ( AN OUT- OF- STATE
COVPANY/ FI RM NMAY NOT TRANSACT BUSI NESS | N THE STATE OF ALABANMA UNTI L
I T OBTAINS A CERTI FI CATE OF AUTHORI TY FROM THE SECRETARY OF STATE.
SECTI ON 10-2B-15. 01, CODE OF ALABAMVA 1975. TO OBTAIN FORM5 FOR A
CERTI FI CATE OF AUTHORI TY, CONTACT THE SECRETARY OF STATE, CORPORATI ONS
DI VI SION, (334) 242-5324. THE CERTI FI CATE OF AUTHORI TY DCES NOT KEEP
THE VENDCR F SUBM TTI NG A BI D.

Bl D | DENTI FI CATI ON

REFERENCE PAGE 2, ITEM 2. DUE TO THE POSTAL SERVI CE PUTTI NG BAR CODE
LABELS ON ENVELOPES, | T CONCEALS THE Bl D NUMBER AND DATE | F THE VENDOR
HAS WRI TTEN THEM OTHER THAN THE LOWER LEFT CORNER, THEREFCRE THE BI D
WOULD BE REJECTED FOR NOT BEI NG PROPERLY | DENTI FI ED.

AMERI CAN RECOVERY AND REI NVESTMENT ACT OF 2009 (ARRA)

COVPLI ANCE W TH THE REPORTI NG REQUI REMENTS OF THE AMERI CAN RECOVERY
AND REI NVESTMENT ACT OF 2009 (ARRA): WHEN THE SELECTED VENDOR | S

NOTI FI ED BY THE PROCURI NG AGENCY THAT SPECI FI C PURCHASES ARE BEI NG
PAID WTH ARRA OR STI MJLUS FUNDS, THE VENDOR SHALL COVPLY W TH THE
ARRA REPORTI NG REQUI REMENTS DEFI NED BY THE FEDERAL OMVB. THE PROCURI NG
AGENCY | S RESPONSI BLE FOR | NFORM NG THE AWARDED VENDOR AS SOON AS THE
AGENCY | S AWARE THAT ARRA OR STI MULUS FUNDS ARE BEI NG USED TO PURCHASE
I TEM5 OR SERVI CES AWARDED BY THE | TB AND WHETHER TO REPORT THE

I NFORVATI ON TO THE PROCURI NG AGENCY OR DI RECTLY TO THE FEDERAL
GOVERNVENT.  THE PROCURI NG AGENCY MAY NOTI FY THE VENDCOR AT THE TI ME
THE PURCHASE ORDER | S PROCESSED, BY CHANGE ORDER, E-MAIL OR LETTER
THE VENDOR SHALL PROVI DE THE REQUESTED REPORT | NFORVATI ON AS

REQUI RED BY LAW

AWARD:
THE AWARD SHALL BE MADE TO THE LOAEST RESPONSI BLE Bl DDER MEETI NG
ALL SPECI FI CATI ONS.

LI ABI LI TY | NSURANCE:

VENDOR MUST HAVE A M Nl MUM OF $100, 000. 00 LI ABI LI TY COVERAGE W TH
$50, 000. 00 FOR EACH OCCURANCE AND MUST BE | N EFFECT FOR THE CONTRACT
PERI CD. | NSURANCE CERTI FI CATE, OR LETTER OF | NTENT TO PROVI DE THE
AMOUNT OF COVERAGE FROM THE | NSURANCE COVPANY MUST BE SUBM TTED W TH
THE BID, OR THE BID WLL BE REJECTED. VENDOR | S RESPONS| BLE FOR ALL
LOSSES/ DAVAGES CAUSED BY | TS EMPLOYEES. | NSURANCE CERTI FI CATE, WHEN
| SSUED, MJST SHOW THE STATE OF ALABAVA AS THE CERTI FCATE HOLDER.

CONTRACT PERI OD:

ESTABLI SH A 12 MONTH CONTRACT W TH AN OPTI ON TO EXTEND FOR A SECOND,
THI RD, FOURTH, AND FI FTH 12 MONTH PERI D W TH THE SAME PRI Cl NG TERMS
AND CONDI TIONS. THE SECOND, THI RD, FOURTH, OR FIFTH 12 MONTH PERI OD,
| F AGREED BY BOTH PARTIES, WOULD BEG N THE DAY AFTER THE FI RST,
SECOND, THI RD, OR FOURTH 12 MONTH PERI GD EXPI RES. ANY SUCCESSI VE
EXTENSI ON MUST HAVE WRI TTEN APPROVAL OF BOTH THE STATE AND VENDCR NO
Ilsé-IF\—’FgDTMN 30 DAYS PRI OR TO EXPI RATI ON OF THE PREVI QUS 12 MONTH

M NI MUM WAGE:

IN THE EVENT THE FEDERAL GOVERNMENT | NCREASES THE M NI MUM WAGE
DURI NG A CONTRACT PERI OD, THE VENDOR SHALL | NCREASE THE WAGES TO
MATCH THE NEW RATE AS SCON AS PCSSI BLE AFTER THE EFFECTI VE DATE.

NOTE: VENDOR MJST I NCLUDE IN THE MONTHLY RATE THE COST OF SUPPLI ES
FOR THE DURATI ON OF THE CONTRACT. THE ONLY | NCREASE I N THE MONTHLY
RATE WLL BE ANY | NCREASE IN THE M NI MUM WAGE TI MES NUMBER OF
EMPLOYEES AND TOTAL HOURS WORKED PER LOCATI ON.

NON- APPROPRI ATI ON OF FUNDS:
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CONTI NUATI ON OF ANY AGREEMENT BETWEEN THE STATE AND A Bl DDER BEYOND A
FI SCAL YEAR | S CONTI NGENT UPON CONTI NUED LEQ SLATI VE APPROPRI ATI ON OF
FUNDS FOR THE PURPOSE OF THI S BI D AND ANY RESULTI NG AGREEMENT. NON-
AVAI LABI LI TY CF FUNDS AT ANY TI ME SHALL CAUSE ANY AGREEMENT TO BECOMVE
VO D AND UNENFORCEABLE AND NO LI QUI DATED DAMAGES SHALL ACCRUE TO THE
STATE AS A RESULT. THE STATE WLL NOT I NCUR LI ABI LI TY BEYOND THE
PAYMENT OF ACCRUED AGREEMENT PAYMENT.

PRORATI ON:

ANY PROVI SI ON OF A CONTRACT RESULTI NG FROM THI' S Bl D TO THE CONTRARY
NOTW THSTANDI NG, | N THE EVENT OF FAI LURE OF THE STATE TO MAKE PAYMENT
HEREUNDER AS A RESULT OF PARTI AL UNAVAI LABI LI TY, AT THE TI ME SUCH
PAYMENT | S DUE, OF SUCH SUFFI Cl ENT REVENUES OF THE STATE TO MAKE SUCH
PAYMENT ( PRORATI ON OF APPROPRI ATED FUNDS FOR THE STATE HAVI NG BEEN
DECLARED BY THE GOVERNOR PURSUANT TO SECTI ON 41-4-90 OF THE CODE OF
ALABAMA 1975), THE CONTRACTOR SHALL HAVE THE OPTION, I N ADDI TION TO
THE OTHER REMEDI ES OF THE CONTRACT, OF RENEGOTI ATI NG THE CONTRACT

: EXTEX%I'NG OR CHANG NG PAYMENT TERMS OR AMOUNTS) OR TERM NATI NG THE

SECURI TY STATEMENT:

VENDOR SHALL ENSURE THAT PERSONNEL | NVOLVED W TH ANY STATE AGENCY
PROQJECT SHALL BE ADVI SED OF AND ACKNOALEGE THE CONFI DENTI AL NATURE
OF | NFORVATI ON CONTAI NED | N STATE FI LES, THE SAFEGUARDS REQUI RED AND
g‘?k'l\lﬂLHNéé AND Cl VIL SANCTI ONS OF NON- COVPLI ANCE | N FEDERAL AND STATE

PRI CI NG - UNREALI STI CALLY LOW

PRI CES SHALL BE ACCURATE AND COVPLETE TO COVER THE PERFORVANCE OF ALL
REQUI RED WORK. AN UNREALI STI CALLY LOW PRI CE MAY ELI M NATE A VENDOR

F COVPETI TI ON_ ON THE BASI S OF M SUNDERSTANDI NG THE REQUI REMENTS OR
VENDOR HAS SUBM TTED AN | MPROVI DENT BI D. PRI CE DATA OF REQUI RED WORK
I'S NOT REQUIRED WTH THE BID. UPON NOTI FI CATION, TH S | NF TION IS
TO BE PROVI DED WTHI N 5 DAYS, OR VENDCR W LL NOT BE CONSI DERED ON THE
LOCATI ON W TH UNREALI STI C PRI CES.

VENDOR REFERENCES:

VENDOR SHOULD PROVIDE A M Nl MUM OF THREE REFERENCES W TH THEI R BI D.

I NCLUDE COVPANY, ADDRESS, TELEPHONE, CONTACT PERSON AND PERI OD SERVI CE
WAS PERFORVED. W THOUT REFERENCES, A THOROUGH EVALUATI ON CANNOT BE
CONDUCTED AND COULD DELAY AWARD CF THE BI D.

VENDOR MUST LI ST REFERENCES THAT ARE EQUAL | N SQUARE FEET TO THE
LOCATI ONS LI STED ON THI' S BI D. FAI LURE TO | NCLUDE REFERENCES

OF LIKE SI ZE AND SCOPE OF WORK REQUI RED W LL BE CAUSE FOR YOUR

Bl D TO BE REJECTED.

NOTE TO VENDORS:

VENDORS ARE CAUTI ONED TO READ EVERY PAGE OF THIS | . T. B. TO CLEARLY
UNDERSTAND WHAT | S REQUI RED TO CLEAN EACH BUI LDI NG THE STATE WLL
ACCEPT NOTHI NG LESS THAN WHAT |S CALLED FOR I N THE SPECI FI CATI ONS.
EXAMPLE: | F THE CLEANI NG SCHEDULE STATES THAT THE CARPET IS TO BE
VACUUMED NI GHTLY, THAT | S EXACTLY WHAT |S REQUI RED TO MEET THE

SPECI FI CATI ON. WEEKLY OR MONTHLY VACUUM NG |'S NOT ACCEPTABLE!

VENDORS ARE CAUTI ONED TO BI D ONLY ON FACI LI TI ES THAT THEY CAN AND W LL
SERVI CE | N ACCORDANCE W TH THE SPECI FI CATIONS LI STED IN THI S |

FOR THE PERI CD DES|I GNATED. RANDOM BI DDI NG RESULTI NG | N SUBSEQ.JENT
CONTRACT CANCELLATI ONS MAY BE GROUNDS FOR THE VENDOR S REMOVAL FROM
THE STATE' S QUALI FI ED BI DDER S LI ST.
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Rk I S b O R R R O SPEC' Fl CAT'O\IS 910801 Rk b I b R SRR O o

JANI TORI AL _SERVI CE TERMS AND CONDI TI ONS FOR THE
DEPARTMENT OF HUVAN RESOURCES

**x*WHAT |S TH S BI D FOR?

TH S BI D AND SUBSEQUENT CONTRACT AWARD | S FOR THE DEPARTMENT OF HUNVAN
RESOURCES SPECI FI ED BUI LDI NGS THAT REQUI RE JANI TORI AL SERVI CES. THE
CONTRACTOR SHALL FURNI SH ALL LABCOR, MATERI AL, EQUI PMENT, AND

SUPERVI SI ON, TO MAI NTAIN THE DHR FACILITIES | N A CLEAN AND SANI TARY
CONDI TI ON_AND | N ACCORDANCE W TH THE TERMS AND CONDI TI ONS SET DOMWN | N
TH'S I NVI TATION TO BID (I TB).

**x*HOW | S THE CONTRACT AWARDED?
THE AWARD SHALL BE MADE TO THE LOWEST RESPONSI BLE Bl DDER PER LI NE/
LOCATI ON MEETI NG ALL TERMS AND CONDI TI ONS OF THE | TB.

’;’I*E’é* MJUST | SUBM T ANY DOCUMENTS W TH My BI D?

* LIABILITY | NSURANCE CERTI FI CATE

* WORKER S COVPENSATI ON CERTI FI CATE WHEN EMPLOYI NG FI VE (5) OR
MORE EMPLOYEES

* REFERENCES: VENDOR MUST PROVIDE A M NI MUM CF FI VE REFERENCES
I(—{(E:OVPANI ES MJUST STILL BE IN BUSINESS) WTH THEIR BID. THESE

FERENCES MUST | NCLUDE COVPANY NANE, ADDRESS, TELEPHONE NUMBER,
CONTACT PERSON, THE SIZE OF THE BUI LDI NG W TH AN ESTI MATED
SQUARE FOOTAGE AND THE PERI OD SERVI CE WAS PERFORMED. W THOUT

FERENCES, A THOROUGH EVALUATI ON CANNOT BE CONDUCTED AND YOUR
BID WLL BE REJECTED.

* FI NANCI AL RESPONSI Bl LI TY | SSUED BY YOUR BANKI NG | NSTI TUTE
DOCUMENTI NG THAT | F_ YOUR COVPANY WAS AWARDED A CONTRACT THAT I T
COULD MAKE PAYROLL FOR UP TO TWO MONTHS BASED ON THE LOCATI ONS
YOU HAVE BID(S) ON.  THE STATE MAY TAKE UP TO 60 DAYS TO PROCESS
PAYMENTS TO RACTOR.

DEFI CI ENCY | N ANY OF THE ABOVE AREAS MAY BE ADEQUATE REASON FOR YOUR
Bl D TO BE REJECTED.

**x*WHAT |F MY BID PRICE | S MUCH LOAER THAT ALL OTHER BI DS SUBM TTED?
PRI CES SHALL BE ACCURATE AND COMPLETE TO COVER THE PERFORMANCE OF ALL
REQUI RED WORK. AN UNREALI STI CALLY LOW PRI CE MAY ELI M NATE A VENDOR
FROM COVPETI TI ON ON THE BASI S OF M SUNDERSTANDI NG THE REQUI REMENTS.
PRI CE DATA OF REQUI RED WORK | S NOT_REQUI RED WTH THE BI D. UPON

NOTI FI CATION, THI'S | NFORMATION | S TO BE PROVI DED WTHI N 5 DAYS, OR
VENDOR W LL NOT BE CONSI DERED ON THE LOCATI ON W TH UNREALI STI C PRI CES.

**x*WHAT | F THE FEDERAL GOVERNMENT | NCREASES M NI MUM WAGES?

IN THE EVENT THE FEDERAL GOVERNMENT | NCREASES THE M NI MUM WAGE DURI NG
A CONTRACT PERI OD, THE VENDOR SHALL | NCREASE THE WAGES TO MATCH THE
NEW RATE AS SOON AS PCSSI BLE AFTER THE EFFECTI VE DATE.

NOTE: VENDOR MJUST | NCLUDE IN THE MONTHLY RATE THE COST OF SUPPLI ES
FOR THE DURATI ON OF THE CONTRACT. THE ONLY | NCREASE I N THE MONTHLY
RATE WLL BE AN | NCREASE IN THE M NIl MUM WAGE TI MES NUMBER OF EMPLOYEES
AND TOTAL HOURS WORKED PER LOCATI ON.

****WTR,IA’C\IITSQRAM:E MUST | OBTAIN IN ORDER TO Bl D AND BE AWARDED A
CONTRACTOR MUST HAVE A M NI MUM OF $100, 000. 00 LI ABI LI TY COVERAGE W TH
$50, 000. 00 FOR EACH OCCURRENCE AND MUST BE I N EFFECT FOR THE CONTRACT
PERI OD. | NSURANCE CERTI FI CATE, OR LETTER OF | NTENT TO PROVI DE THE
AMOUNT OF COVERAGE FROM THE | NSURANCE COVPANY MUST BE SUBM TTED W TH
THE BID, OR THE BID WLL BE REJECTED. CONTRACTCOR | S RESPONSI BLE FOR
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ALL LOSSES/ DAMAGES CAUSED BY | T'S EMPLOYEES. | NSURANCE CERTI FI CATE,
VWHEN | SSUED, MJST SHOW THE STATE OF ALABAMA, DEPARTMENT OF HUVAN
RESOURCES AND THE ACTUAL LOCATI ON AS THE CERTI FI CATE HOLDER.
CONTRACTOR SHALL PROVI DE THI S CERTI FI CATE TO THE DEPARTMENT' S END
USER W THI N 30 DAYS OF BEG NNI NG WWORK.

**x*x ]S THERE ANYTHING ELSE | M GHT NEED TO KNOW BEFCORE | BI D?
CONTRACTORS ARE CAUTI ONED TO READ EVERY PAGE OF THIS | TB. CLEARLY
UNDERSTAND WHAT | S REQUI RED TO CLEAN EACH BUI LDING THE STATE W LL
ACCEPT NOTHI NG LESS THAN WHAT IS CALLED FOR I N THE SPECI FI CATI ONS.

EXAMPLE: | F THE CLEANI NG SCHEDULE STATES THAT THE CARPET | S TO BE
VACUUMED NI GHTLY, THAT | S EXACTLY WHAT IS REQJI RED TO MEET THE
SPECI FI CATI ON.  WEEKLY OR MONTHLY VACUUM NG I'S NOT ACCEPTABLE!

VENDORS ARE CAUTI ONED TO BI D ONLY ON FACI LI TI ES THAT THEY CAN AND W LL
SERVI CE | N ACCORDANCE W TH THE SPECI FI CATIONS LI STED IN THIS | TB FOR
THE PERI OD DES|I GNATED. RANDOM Bl DDI NG RESULTI NG | N SUBSEQUENT
CONTRACT CANCELLATI ONS MAY BE GROUNDS FCR THE VENDOR S REMOVAL FROM
THE STATE S QUALI FI ED BI DDER S LI ST.

EACH CONTRACTOR SHALL PROVI DE A TELEPHONE NUMBER AND/ OR CELL PHONE
NUMBER, TELEPHONE ANSWERI NG MACHI NE AND/ OR FAX NUMBER AND EMAI L
ADDRESS TO ENABLE THE STATE TO CONTACT THE CONTRACTOR AT ANY TI ME
CONCERNI NG JANI TORI AL SERVI CES.  CHANGES | N PHONE NUMBERS SHOULD BE
G VEN TO THE DI RECTOR AND STATE PURCHASI NG AS SOON AS I T IS KNOM.
FAI LURE | N ADHERI NG TO TH S REQUEST COULD BE GROUNDS TO REMOVE THE
CONTRACTOR FROM THEI R CONTRACT.

****\WHAT | F THE DHR LOCATI ON THAT | WANT TO BID ON IS I N THE PROCESSES
OF RENOVATI ONS AND ADDI Tl ONS?

YOU ARE TO NOTE THOSE UPGRADES (]\l YOUR Bl D AND YOUR PRI CE SHOULD

REFLECT THE COST AT | TS COVPLETI ON

**** CAN A ONE- MAN OPERATI ON BI D ON THI S CONTRACT?

CONTRACTOR' S MUST HAVE AN ADEQUATE SERVI CE ORGANI ZATI ON W TH LOCAL
REPRESENTATI VES AND CLEANI NG PERSONNEL. THE SERVI CE REPRESENTATI VES
MJUST BE EMPLOYED BY THE CONTRACTOR COR DESI GNATED BY H M AS THEIR
AUTHORI ZED REPRESENTATI VES ON A FULL TIME BASI S AND NOT A SUB-
CONTRACTOR. THERE W LL NOT BE ANY SUB- CONTRACTI NG AT ANY TI ME.

****\WHAT EXPERI ENCES MUST THE EMPLOYEES | H RE HAVE?
CONTRACTORS MUST FURNI SH COVPETENT AND SKI LLED PERSONS TO ASSURE
AL::\’XETAND PERFORVANCE W THIN THE TERVS AND CONDI TI ONS OF THE

THE EMPLOYEE(S) NAME, ADDRESS, AND PHONE NUMBER WLL BE G VEN TO THE
DHR AUTHORI ZED PERSONNEL AT EACH LOCATI ON. THE CONTRACTOR W LL NOT
ALLOW ANY OF THEI R EMPLOYEES TO ENTER A DHR BUI LDING I F THI S

I NFORVATI ON HAS NOT BEEN PROVI DED TO THE AUTHORI ZED DHR PERSONNEL

W THI N 24 HOURS OF THEI R BEG NNI NG WORK.

THERE W LL NOT BE ANY CHI LDREEN UNDER THE AGE OF El GHTEEN (18) OR PETS
ALLOVNED ON PREM SES DURI NG CLEANI NG OPERATI ONS. A SUPERVI SOR W LL BE
REQUI RED TO BE ON PREM SES AT EACH BUI LDI NG THAT HAS FOUR (4) OR MORE
EMPLOYEES CLEANI NG THE FACI LI TY.

THE SUPERVI SOR MAY BE A WORKI NG SUPERVI SOR BUT MJUST MAKE SUFFI Cl ENT

I NSPECTI ONS AND FOLLOW UP PROGRAM TO | NSURE THE SERVI CES ARE PERFORVED
AS SPECI FI ED. CONTRACTORS MJST POST THE REGULATI ONS GOVERNI NG HI S
EMPLOYEES WHI LE I N THE BU LDI NG

****DO | RAI—|é§I_/’I§ TO POST THE CLEANI NG SCHEDULE AS AGREED UPON IN THI S
YES. .. POST A COPY OF THE CLEANI NG SCHEDULE I N EACH SUPPLY CLOSET SO
THAT THE CONTRACTOR S EMPLOYEE HAS NO QUESTI ON AS TO WHAT HI S DUTI ES
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ARE EACH DAY.

****TNhE =3UIUEEI V\N@TEVER MATERI ALS AND SUPPLIES | WANT TO USE TO CLEAN
NO. CONTRACTORS MUST SUBM T A LI ST TO DHR AUTHORI ZED PERSONNEL OF ALL
MATERI ALS AND EQUI PMENT TO BE USED I N PROVI DI NG THE CLEANI NG SERVI CE.
DHR MAY APPROVE OR DI SAPPROVE ANY PRODUCT OR EQUI PMENT ON THE LI ST.
ALL CLEANI NG SUPPLI ES USED BY THE CONTRACTOR SHALL BE COMVERCI AL
STRENGTH AND MEET ALL SAFETY REGULATI ONS. A SAFETY DATA SHEET

PERTAI NI NG TO THE CLEANI NG SUPPLI ES MUST BE @ VEN TO THE DI RECTOCR OF
EACH LOCATI ON. FURTHER, NON-SLIP FLOOR WAX WLL BE THE ONLY APPROVED
WAX FOR ALL TI LE FLOORS.

****DOES THE STATE SUPPLY ANY | TEMS THAT | AM RESPONSI BLE FOR PUTTI NG

YES. THE STATE PROVI DES THE PAPER TOWELS, TO LET TI SSUE, HAND SCAP,
TRASH CAN LI NERS, AND SANI TARY NAPKI NS Li NERS FOR THE CONTRACTOR TO
REPLACE NI GHTLY | N THE STATE PROVI DED AND | NSTALLED DI SPENSERS.

****\WHEN AM | ALLOWED TO PERFORM THE JANI TORI AL SERVI CES?
ALL SERVI CES ARE TO BE PERFORVMVED FI VE NI GATS EACH WEEK, AFTER 5: 00 PM
MONDAY THROUGH FRI DAY, UNLESS OTHERW SE STATED ON THE | TB.

****\WHEN AM | NOT ALLOWED TO PERFORM THE JANI TORI AL SERVI CES?

JANI TORI AL SERVI CES W LL NOT BE PERFORMED ON CFFI Cl AL STATE OF
ALABAMA HOLI DAYS, UNLESS REQUI RED I N WRI TI NG BY DHR AUTHORI ZED
PERSONNEL. NO JANI TORI AL SERVI CES SHALL BE PERFCRVED AFTER 12: 00
M DNI GHT W THOUT WRI TTEN PERM SSI ON FROM AUTHORI ZED DHR PERSONNEL.

HH:BLFJI I_D'IN\N/IGQ\V\ARDED A CONTRACT, HOWWLL I OBTAIN ACCESS TO THE

UPON AWARD OF THE CONTRACT, THE CONTRACTOR SHALL SET UP A MEETI NG

W TH DHR AUTHCORI ZED PERSONNEL AT THE LOCATI ON TO BE SERVI CED. THE
CONTRACTOR W LL DI SCUSS ALL TERMS AND CONDI TI ONS OF THE CONTRACT, SO
THAT THERE CAN BE NO M SUNDERSTANDI NG~ AT THAT Tl ME DHR PERSONNEL
W LL PROVI DE ACCESS KEYS AND ETC.

****\((\EI@I I'S THE CONTRACTOR LIABILITY I F THEY SHOULD LOSE THE ACCESS
THE CONTRACTOR SHALL ADEQUATELY SECURE THE KEYS, KEY CARDS, OTHER
ENTRY DEVI CES AND CCDES PROVI DED BY THE STATE. THE CONTRACTOR SHALL
| MVEDI ATELY REPORT ANY SUCH | TEM WHI CH BECOMVES LOST, M SSI NG OR
STOLEN, TO THE DHR AUTHORI ZED PERSONNEL. SHOULD THE CONTRACTOR LOSE
OR HAVE STCLEN ANY KEYS | SSUED TO THE CONTRACTOR BY THE STATE THE
COST OF CHANG NG LOCKS OR KEYS TO THE BUI LDI NGS, ROOMB, OR AREAS
ACCESSI BLE BY THE LOST OR STOLEN KEYS W LL BE DEDUCTED FROM THE
CONTRACTOR S | NVO CE TO THE STATE FOR THE WORK PERFORMED UNDER THI S
CONTRACT. THI S WLL ALSO PERTAI N TO CANCELLATI ON OF A SERVI CE WHEN
THE KEYS ARE NOT TURNED IN W THI N 24 HOURS.

*** X \WHAT MUST BE DONE _EVERY TIME | SERVI CE THE BUI LDI NG?

SIGN IN AND QUT WTH THE TI ME OF YOUR ARRI VAL AND DEPARTURE TO | NCLUDE

YOUR NAME ON A STATE PROVI DED DOCUMENT. LI GHTS ARE TO BE TURNED OFF
EXCEPT | N THOSE AREAS DESI GNATED TO BE LEFT ON BY DHR AUTHORI ZED
ERSONNEL) , ALL DOORS TO THE BUI LDI NG ARE TO BE SECURED AND LOCKED,

AND THE SECURI TY SYSTEM ACTI VATED, WHERE APPLI CABLE. CHECK TO | NSURE

ALL COFFEEPOTS HAVE BEEN TURNED OFF.

*xxx WHAT JANI TORI AL SERVICE AM | TO DO NI GHTLY? ( MONDAY, TUESDAY,
VEDNESDAY, THRUSDAY AND FRI DAY)



SPECI FI CATI ONS VENDOR NAME

VENDOR NUMBER: -
| TB NO © 13- X-2243377 PAGE 10

I NVI TATION TO BI D OPEN DATE : 09/11/12 TIME 10:00 AM
T- NUMBER

TA369
RETURN DATE: 09/10/12 TIME 5:00 PM

1. EMPTY AND CLEAN ALL WASTEBASKETS. REPLACE ALL OBVI QUSLY SO LED
OR TORN LI NERS | N WASTEBASKETS. W PE DOMN ANY SPLASH MARKS ON OR
ARCUND THE WASTEBASKET. WASTEPAPER AND TRASH W LL BE PUT | NTO
THE TRASH CAN DUMPSTER | N THE MAI N DI SPOSAL AREA.

2. CLEAN, DI SINFECT W TH GERM Cl DAL DETERGENT SOLUTI ON AND PCLI SH
DRI NKI NG FOUNTAI NS.

3. MAIN LOBBY AND EMPLOYEES BREAK ROOM Tl LE FLOORS ARE TO BE DAMP
MOPPED, COUNTER/ TABLETOP AND SI NKS ARE TO BE CLEANED.

4. \EP MOP TILE FLOORS TO REMOVE ALL FOREI GN MATTER AND/ OR SPI LLAGE.

5. SUPPLY CLOSETS ARE TO BE KEPT CLEAN & NEAT AT ALL TI MES.

RESTROOVB

1. EMPTY ALL CONTAI NERS AND DI SPOSALS.

2. CLEAN M RRORS.

3. CLEAN AND DI SI NFECT WTH A GERM Cl DAL DETERGENT SOLUTI ON ALL

WASHBASI NS, COVMODES, TO LET SEATS, URI NALS, BABY CHANG NG TABLES
AND ADJACENT SURFACES.

REMOVE SPLASH MARKS FROM WALLS AROUND WASHBASI NS & URI NALS TO
I NCLUDE TRASHCANS.

\é\g_rUTNIG(DJ\IAND SWEEP RESTROOM FLOCRS USI NG A GERM Cl DAL DETERGENT
EMPTY AND SANI Tl ZE | NTERI ORS OF SANI TARY NAPKI N DI SPOSAL

CONTAI NERS AND REPLACE LI NERS.

REPLENI SH ALL DI SPENSERS, AS NEEDED.

CLEAN PAPER TOWEL CABI NET COVERS.

REMOVE FI NGERPRI NTS FROM STALL DOCRS.

10. CLEAN ENTRANCE DOOR

11. SPOT CLEAN METAL PARTI TI ONS AND POLI SH BRI GHT WORK.

LOBBY, ENTRANCEWAYS AND CORRI DORS

VACUUM SWEEP CLEAN AND DAMP MOP TI LE FLOORS.

CLEAN ALL LOBBY CHAI RS.

REMOVE EXCESSI| VE BLACK MARKS OR SCUFFI NG FROM Tl LE FLOORS.

\[gélClEJBM ENTRANCE MATS AND REPLACE | N ENTRANCEWAY. (AFTER FLOOR HAS
CLEAN TO REMOVE FI NGERPRI NTS FROM ENTRANCE GLASS

CLEAN & DI SI NFECT ALL TELEPHONES

VET MOP ALL TILE FLOORS

VACUUM CARPET

CLEAN BEHI ND ALL DOORS

ASSENGER ELEVATOR

CLEAN AND DI SI NFECT ALL | NTERI OR SURFACES

ALL TILE FLOORS WLL BE CLEANED AND DAMP MOPPED.
VACUUM ALL RUGS.

S| DE_ FRONT AND BACK DOOR AREA TO | NCLUDE PORCHES AND PATI S
EMPTY ASHTRAYS AND WET W PE.
EMPTY URNS AND TRASH CANS.
CLEAN ALL EXTERI OR DOORS.
FRONT & BACK ENTRANCES & SI DEWALKS TO BE KEPT CLEAN.
REMOVE ALL DEBRI'S FROM PARKI NG LOTS AND AROUND SHRUBBERY.
SVEEEP PATI O PORCH FLOOR THOROUGHLY.
CLEAN TABLES, CHAI RS, AND/ OR PATI O FURNI TURE.
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**xx \WHAT JANI TORI AL SERVICE AM | DO TO TW CE A WEEK, (TUESDAY AND
THURSDAY) ?

TW CE VEEEKLY ( TUESDAY AND THURSDAY)

OFFI CES, CONFERENCE AND COPI ER ROOVB
1. VACUUM ALL CARPETS.
2. gégll\-lEll\Q/gD TILE FLOORS, TAKI NG CARE TO GET UNDER FURNI TURE AND | NTO
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3. THOROUGHLY DUST ALL HORI ZONTAL SURFACES, | NCLUDI NG ALL AVAI LABLE
%_E%K TOPS, TABLES, FILE CABINETS, W NDOW SILLS, CHAIRS, LEDGES,
REMOVE FI NGERPRI NTS FROM GLASS TOPPED DESK, DOORS, ETC.

REMOVE HANDPRI NTS FROM AROUND LI GAT SW TCHES AND DOORFRAMES.
REMOVE DUST FROM ALL HARD TO REACH AREAS SUCH AS TOPS OF HI CH
CABI NETS, PICTURE FRAMES, BASEBOARDS, LI GHT FI XTURES.

STROOVES
DUST METAL PARTI Tl ONS.
DUST CR VACUUM ALL FURNI TURE | NCLUDI NG CHAI RS, ETC.
WASH AND SANI TI ZE METAL PARTI TI ONS.
WASH TRASH RECEPTACLES USI NG A DI SI NFECTANT.
WASH AND SANI TI ZE EXTERI OR OF ALL CONTAI NERS | N THE RESTROOVS.

OBBY, ENTRANCEWAYS AND CORRI DORS

DUST LEDGES AND MOLDI NGS.

SPRAY BUFF HEAVY TRAFFI C FLOOR AREAS.

CLEAN AND PCLI SH METAL WORK ON ENTRANCE DOCRS.

DUST AND CLEAN BU LDI NG REG STER.

KI CK PLATES, PUSH PLATES AND PUSH BARS SHALL BE CLEANED AND
POLI aED Do ALL FORElI GN RESI DUES REMOVED ON OR AROUND DOCOR AND
6. CLEAN EXTERI OR OR ALL VENDI NG MACHI NES

STAI RVWAYS
1. SWEEP OR VACUUM STAI R LANDI NGS AND STEPS
2. %ES);FA_FIS&EI NGS, LEDGES, GCRILLES, FIRE APPARATUS, DOORS AND

*#%%*\WHAT JANI TORI AL SERVI CE AM | TO DO WEEKLY, ON WEDNESDAY?
VEEKLY ( WEDNESDAY)

ook

M

ORwNEE OTRWNE

OFFI CES AND CONFERENCE ROOVS
THOROUGHLY DUST ALL HORI ZONTAL SURFACES, | NCLUDI NG ALL AVAI LABLE
DESKTOPS, TABLES, FILE CABINETS, W NDOWSI LLS, CHAIRS, LEDGES, ETC.
DUST ALL VERTI CAL SURFACES ON DESK, FILE CABI NETS AND CHAI RS.
VET MOP_AND SPOT WAX FLOORS WHERE AREAS SHOW EXCESSI VE VEAR
WASH QUT TRASH RECEPTABLES USI NG A DI SI NFECTANT.
CLEAN AND PCLI SH BRI GHT METAL TO HAND HEI GHT.
CLEAN ALL GLASS & PLEXI GLASS | N PARTI TI ONS AND DOORS ( BOTH S| DES) .

RESTROOVB
1 SCRUB AND CLEAN TILED FLOOR WTH A GERM ClI DAL _SCLUTI ON TO | NCLUDE
B:R’XIS}\ISNG FLUSHI NG THE FLOORS W TH CLEAR WATER TO PURGE FLOCR

PASSENGER ELEVATOR
1. PCLI SH METAL SURFACES.
2. WASH, CLEAN, WAX, AND BUFF FLOOR

ouhwN =

**x*WHAT JANI TORIAL SERVICE AM | TO DO MONTHLY, ON THE FOURTH
TUESDAY | N THE MONTH?

G:FI CES AND CONFERENCE ROOVS
REMOVE NOTI CEABLE ACCUMJLATI ONS OF DUST ON CHAI R BOTTOVS, BASE OF
COAT RACKS, BOTTOM CF TYPEWRI TER STANDS, DOORS, ETC.
CLEAN AND SANI TI ZE TELEPHONES.
CLEAN ALL W NDOWSI LLS.
VACUUM ALL FABRI C FURNI TURE.

Pwn
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5.  SPRAY BUFF ALL UNCARPETED FLOORS, EXCEPT THE STAI RWELLS.
6. DUST AND/ OR VACUUM VENTS | N CEI LI NGS/ WALLS.
7. él_gl }\IE-IE—CEI'?IE(SQ AND EXTERI OR TRASH RECEPTACLES TO BE CLEANED AND

RESTROOVB

VACUUM VENTS I N CEI LI NGS AND WALLS.

CLEAN EXTERI OR OF PLUMBI NG UNDER SI NKS.
ALL WALLS ARE TO BE CLEANED AND SANI Tl ZED.

1
2
3
QUTSI DE_ FRONT & BACK DOOR AREA TO | NCLUDE PORCHES AND PATI OGS
1 DUST LEDGES AND MOLDI NGS.

2 WASH, SCRUB, SANI TI ZE AND RI NSE FLOCRS THOROUGHLY.

**x*WHAT JANI TORIAL SERVICE AM | TO DO QUARTERLY?
FALL QUARTERLY ( OCTOBER, NOVEMBER, DECEMBER)

1. THOROQUGHLY STRIP, RINSE AND APPLY TWO COATS OF WAX TO ALL TI LED
AREAS. ALL WAX SURFACES MUST BE MAI NTAI NED SO AS TO PROVI DE ANTI -
SLI P WALKI NG CONDI TI ONS.

SHAMPOO CR STEAM CLEAN ALL CARPETS. METHOD USED W LL DEPEND UPON
THE TYPE OF CARPET

CLEAN AND DI SI NFECT ALL HVAC SUPPLY AND RETURN Al R REG STERS.

LI GHAT FI XTURES TO BE DUSTED/ VACUUMED THOROUGHLY.

VACUUM DRAPES.

DUST ALL BLI NDS.

WASH ALL BASEBOARDS THOROUGHLY.

WASH ALL PANELI NG WTH A WOOD TREATMENT SPECI FI C FOR PANELI NG
VACUUM ALL CORRI DOR WALLS UP TO THE CEI LI NG

0. DUST OR CLEAN CEI LI NG VENTS.

NTER %ARTERLY JANUARY, FEBRUARY, MARCH)
T LY STRIP, RINSE AND APPLY TWDO COATS OF WAX TO ALL TILED
AREAS. ALL WAX SURFACES MUST BE MAI NTAI NED SO AS TO PROVI DE ANTI -
SLI P WALKI NG CONDI TI ONS.
2. SHAMPOO OR STEAM CLEAN ALL CARPETS. METHOD USED W LL TO DEPEND
UPON THE TYPE OF CARPET.
3. CLEAN AND DI SI NFECT ALL HVAC SUPPLY AND RETURN Al R REG STERS.

SPRI NG QJARTERLY [(_2 PRIL, MAY, JUNE
TRI P, RINSE AND APPLY TWO COATS OF WAX TO ALL TILED
AREAS ALL V\AX SURFACES MUST BE MAI NTAI NED SO AS TO PROVI DE ANTI -
SLI P WALKI NG CONDI TI ONS.

BooNogkw N
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2. SHAMPOO OR STEAM CLEAN ALL CARPETS. METHCD USED W LL DEPEND
UPON THE TYPE OF CARPET.

3. CLEAN AND DI SI NFECT ALL HVAC SUPPLY AND RETURN Al R REG STERS

4. LIGHT FI XTURES TO BE DUSTED/ VACUUVED THOROUGHLY

5. CLEAN ALL W NDOWS. VENDOR | S RESPONSI BLE FOR THE | NSI DE AND
QUTSI DE OF THE FI RST AND SECOND FLOCRS ONLY, | NSIDE ONLY ON THE
THI RD FLOOR AND U

6. VACUUM DRAPES

7. DUST ALL BLI NDS

8. WASH ALL BASEBOARDS THOROUGHLY

9. WASH ALL PANELI NG WTH A WOOD TREATMENT SPECI FI C FOR PANELI NG

10. VACUUM ALL CORRI DOR WALLS UP TO THE CEI LI NG
11. DUST OR CLEAN CEI LI NG VENTS

SUM\/ER QJARTERLY EQ ULY, AUGUST, SEPTEMBER)
TR P, RINSE AND APPLY TWO COATS OF WAX TO ALL TILED
AREAS ALL V\AX SURFACES MUST BE MAI NTAINED SO AS TO PROVI DE ANTI -
SLI P WALKI NG CONDI TI ONS.
2.  SHAMPOO OR STEAM CLEAN ALL CARPETS. METHCD USED W LL DEPEND
UPON THE TYPE OF CARPET.



SPECI FI CATI ONS VENDOR NAME

VENDOR NUMBER: -
© 13- X-2243377 PAGE

| TB NO. :
I NVI TATION TO BI D OPEN DATE : 09/11/12 TIME 10:00 AM
T- NUMBER

: TA369
RETURN DATE: 09/10/12 TIME 5:00 PM

3. CLEAN AND DI SI NFECT ALL HVAC SUPPLY AND RETURN Al R REG STERS

**HEFWHAT | F | DO NOT DO SOVETHI NG AT THE SPECI FI ED TI ME?

THE COUNTY DI RECTOR W LL CONTACT THE CONTRACTOR ADVI SING H M OF THE
DEFI CI ENCI ES AND G VING H M 24 HOURS TO COME | NTO COVPLI ANCE W TH THE
TERMS, CONDI TI ONS AND SPECI FI CATIONS. | F THE SERVI CE | S NOT CORRECTED
WTH N THAT TI ME FRAME THE COUNTY DI RECTOR WLL WRITE A LETTER TO THE
DHR PURCHASI NG DEPARTMENT ADVI SI NG THEM OF THE ON- GO NG PROBLEMS
OCCURRI NG I N THEI R BUI LDI NG

*rxxAM | TO HAVE A QUALITY CONTROL | N PLACE TO | NSURE THAT THE
BU LDI NG | S CLEANED ACCORDI NG TO THE SPECI FI CATI ONS?

YES. A CONTRACTOR | S EXPECTED TO ENSURE PERFORVANCE TO STANDARDS
THROUGH HI S OR HER QUALI TY CONTROL SYSTEM  ANY DEFI Cl ENCI ES SHALL BE
CITED I N WRI TI NG AND THE CONTRACTOR SHALL HAVE FI VE (5) WORKI NG DAYS
TO COVPLY. THE CONTRACT VENDOR MUST REVIEWH S QUALI TY CONTROL SYSTEM
TO DETERM NE WHY | T BROKE DOVWN. A COPY OF THESE FI NDI NGS MUST BE
SUBM TTED TO THE DHR AUTHORI ZED PERSONNEL. FURTHER, THE CONTRACT
VENDOR MUST DOCUMENT WHAT STEPS HE HAS PUT | N TO PLACE TO PREVENT

THI S FROM OCCURRI NG AGAI N.

THE DHR AUTHORI ZED PERSONNEL MAY RE- | NSPECT ANY OR ALL LOCATI ONS WHI CH
HAVE BEEN Cl TED FOR POOR PERFORMANCE, AND THE CONTRACTOR W LL BE HELD
LI ABLE FOR THE COST ASSCCI ATED W TH RE- | NSPECTI ON.

**x* ARE THERE ANY MORE | NSPECTI ONS THAT MUST BE DONE?

YES. THE DEPARTMENT W LL CONDUCT RTERLY | NSPECTI ONS W TH THE
CONTRACTOR. I T IS THE RESPONSI BI LI TY OF THE DHR AUTHORI ZED PERSONNEL
TO I NSURE THAT THE CONTRACTOR ATTENDS.
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EEE R R R R R R R R R I I R

SUB- CONTRACTI NG | S NOT ALLOAED DURI NG THE TERM CF THI S CONTRACT. ANY
VENDOR FOUND SUB- CONTRACTI NG WLL BE TERM NATED W TH 3 DAYS NOTI CE.
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00001

00002

UNLESS SPECI FI EB:LOT HER}N SE BELOW

COWODI TY CODE: 910-39- 087407
JANI TORI AL SERVI CE, | N ACCORDANCE W TH
SPECI FI CATI ONS 910B01

NOTES:
APPROXI MATELY 57,865 __ SQ FT.

BI DDER MUST FILL | N THE FOLLOW NG

I NFORMATI ON OR BI D W LL NOT BE

CONS! DERED.

_ 4 NUMBER EMPLOYEES X 3 HOURS =
12 TOTAL NUVBER DAI LY HOURS.

20% OF ANNUAL CONTRACT AMOUNT TO BE
RESERVED FOR QUARTERLY SERVI CES

ADVANCED NOTI FI CATI ON TO THE DHR

DI RECTOR MUST BE SUBM TTED I N WRI TI NG
ONE VEEEK ( SEVEN DAYS? PRI OR TO THE
QUARTERLY SERVI CE BEI NG PERFORMED.

SEPARATE | NVvO CE MUST BE SUBM TTED AND
APPROVED FOR PAYMENT TO BE MADE.

Bl DDER MUST HAVE THE BI D SI GNED | N
ACCORDANCE W TH SEPCI FI CATI ON 910B01 OR
THE BID WLL NOT BE CONSI DERED.

*kkkkkk mNmeY SI TE VI SIT *kkkkkkkx
FILL I N Bl DDER S NAME BELOW

HAS | NSPECTED THI S
LOCATITON AND TS AWARE OF THE CONDI Tl ON

OF THE BUI LDI NG AND UNDERSTANDS VWHAT | S
REQUI RED TO DO A SATI SFACTCRY JOB.

DATE DHR AUTHORI ZED
CONTACT: DOT FORD , 256-231-7584.

SH P TG 016000 / 016S09

HUMAN RESCURCES

CALHOUN COUNTY DHR & FS

215 VST 11TH STREET

ANNI STON AL 36201

COWODI TY CODE: 910-39- 087407

JANI TORI AL SERVI CE, | N ACCORDANCE W TH
SPECI FI CATI ONS 910B01

SPECI FI CATI ON ATTACHVENT APPLI ES TO

PAGE TOTAL
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PRI CE SHEET VENDOR NANME
VENDOR NUVBER: -
I TB NO. : 13- X- 2243377 PAGE
I NVI TATI ON TO BI D OPEN DATE 09/11/12 TIME 10:00 AM
T- NUMBER . TA369
RETURN DATE: 09/10/12 TIME: 5:00 PM
LI NE EXTENDED
NO. COVMODI TY/ SERVI CE DESCRI PTI ON QUANTITY UNI T UNI' T PRI CE AMOUNT
THI'S LOCATI ON ONLY.
NOTES:
APPROXI MATELY 81,505 __ SQ FT.

Bl DDER MUST FILL IN THE FOLLOWN NG
| NFORVATI ON CR BI D WLL NOT BE
CONSI DERED.

_6__ NUMBER EMPLOYEES X _3___ HOURS =
18 TOTAL NUMBER DAI LY HOURS.

20% OF ANNUAL CONTRACT AMOUNT TO BE
RESERVED FOR QUARTERLY SERVI CES

ADVANCED NOTI FI CATI ON TO THE DHR

DI RECTOR MUST BE SUBM TTED | N WRI Tl NG
ONE VEEK ( SEVEN DAYS? PRI OR TO THE
QUARTERLY SERVI CE BEI NG PERFORVED.

SEPARATE | NvO CE MUST BE SUBM TTED AND
APPROVED FOR PAYMENT TO BE

Bl DDER MJUST HAVE THE BI D SIGNED | N
ACCORDANCE W TH SEPCI FI CATI ON 910B01 OR
THE BI D WLL NOT BE CONSI DERED.

*xxxxxxk  VANDATORY SITE VI SI T  *xxsxxsx
FILL IN BI DDER S NAVE BELOW

HAS | NSPECTED THI S
COCATTON AND TS AVARE OF THE CONDI TI ON

OF THE BUI LDI NG AND UNDERSTANDS WHAT | S
REQUI RED TO DO A SATI SFACTCRY JOB.

DHR AUTHORT ZED PERS
%‘?SITACT MARY ANN HAMMONDS , 256-517-

SH P TG 016000 / 016P48

HUMAN RESCURCES

MADI SON COUNTY DHR & FS OFFI CE

2206 OAKWOCD AVE NwW

HUNTSVI LLE AL 35810- 4499

PAGE TOTAL
Bl D TOTAL
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