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In order for any state agency to purchase an item or items that are currently on a statewide contract, from a non-contract vendor, please check all applicable boxes on the following checklist to show compliance and submit with the signed certification and the vendor's quote of the item or items to be purchased.  All required documentation must be submitted to the Division of Purchasing for signature approval before scanning and submitting a requisition for purchase. 
					      CHECKLIST
· The price of the item or items to be purchased is AT LEAST ten percent (10%) less than the price for the same item or items on the current statewide contract. 

· The price of the item or items to be purchased is the market price readily available to the public at large. Documentation showing that the price is available to the public at large must be attached to this waiver form. 

· The item or items to be purchased are the same as on the statewide contract.

· Total cost of the item or items to be purchased does not exceed $15,000.00. 

· The vendor's terms and conditions for the item or items sought to be purchased are substantially similar to those contained in the statewide contract. Copy of statewide contract terms and conditions, with vendor's signature either agreeing to be bound by them for the item or items to be purchased or noting any changes by the vendor to the state's terms and conditions must be attached to this contract waiver request. If there are changes, the Director of Purchasing will make the final determination as to whether the purchase complies with Act 2014-378. 

· The item or items sought to be purchased is equipment to be directly connected to any IT network and prior written approval from the Secretary of Information Technology is attached. 

· The item or items purchased will be picked up at the vendor's physical location and the vendor's physical location is in the State of Alabama. 
                                
                                  OR
 
· The item or items to be purchased will not be picked up at the vendor's physical location, but will be shipped to the purchaser.


The item to be purchased is available on contract number: ____________________  
Contract line number: ______________ Contract Commodity number:  ________________________
Contract Vendor: _____________________________ Contract Vendor number: _________________
Product description to include brand name and product number. Provide a quote if this is a discount contract. 
  
Under the provisions of the wavier, we request to purchase the item from the following
Non-Contract vendor:
Vendor Name: _______________________ Vendor Number: _____________________

CERTIFICATION
I hereby certify that to the best of my knowledge and belief, the information contained in the OFF CONTRACT WAIVER REQUEST CHECKLIST is true and correct and that my department, Agency, board, or institution has complied with the provisions of the Law.
Date: _____________

__________________________________________
Name of Department, Agency, Board, or Institution

___________________________________________
Signature
____________________________________________
Title

DIVISION OF PURCHASING APPROVAL
Date: ____________

APPROVED:

___________________________________________

___________________________________________
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